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RULES AS TO 
Parish Meetings, Parish Councils and Committees. 


LOCAL GOVERNMENT ACT, 1933.—Tuimp ScHEDULE. 


PART IV.—Meetings and Proceedings of Parish Councils. 
1.—(1) A parish council shall in every year hold an annual meeting and at least three other meetings. 


(2) The annual meeting of a parish council shall be held on or within fourteen days after the fifteenth 20°" 1//\N., 


day of Agpril in every year. 
(3) The first meeting of a parish council constituted after the commencement of this Act shall be 
convened by the chairman of the parish meeting at which the first parish councillors are nominated. 
(4) A meeting of a parish council shall be open to the public, unless the council otherwise direct. 
(5) A meeting of a parish council shall not be held in premises licensed for the sale of intoxicating 
liquor, except in cases where no other suitable room is available for such meeting, either free of charge 
or at a reasonable cost. 


2.—(1) The chairman of a parish council may call a meeting of the council at any time. 

(2) If the chairman refuses to call a meeting of the council after a requisition for that purpose, 
signed by two members of the council, has been presented to him, or if, without so refusing, the chairman 
does not call a meeting within seven days after such requisition has been presented to him, any two 
members of the council, on that refusal or on the expiration of those seven days, as the case may be, may 
forthwith convene a meeting of the council. 

(3) Three clear days at least before a meeting of a parish council— 

(a) notice of the time and place of the intended meeting shall be affixed in some conspicuous place 
in the parish, and where the meeting is called by members of the council the notice shall be 
signed by those members and shall specify the business proposed to be transacted thereat ; 

(6) a summons to attend the meeting specifying the business proposed to be transacted thereat and 
signed by the clerk of the council shall be left at or sent by post to the usual place of residence 
of every member of the council : 

Provided that want of service of the summons on any member of the council shall not 
affect the validity of a meeting. 


3.—(1) At a meeting of a parish council the chairman of the council, if present, shall preside. 

(2) If the chairman of the council is absent from a meeting of the council, the vice-chairman of the 
council, if present, shall preside. 

(3) If both the chairman and vice-chairman of the council are absent from a meeting of the council, 
such councillor as the members of the council present shall choose shall preside. 


4. Subject to the provisions of Part V of this Schedule, no business shall be transacted at a meeting 
of a parish council unless at least one-third of the whole number of members of the council are present 
thereat : 

Provided that in no case shall the quorum be less than three members. 


5. The mode of voting at meetings of a parish council shall be by show of hands, and on the re- 
quisition of any member of the council the voting on any question shall be recorded so as to show whether 
each member present and voting gave his vote for or against that question. 


PART V.— Proceedings relating to Local Authorities generally (including Parish Councils). 


1.—(1) Subject to the provisions of any enactment (including any enactment in this Act) all acts of a 
local authority and all questions coming or arising before a local authority shall be done and decided by a 
majority of the members of the local authority present and voting thereon at a meeting of the local 
authority. 

(2) In the case of an equality of votes the person presiding at the meeting shall have a second or 
a casting vote. 

2. The names of the members present at a meeting of a local authority shall be recorded. 


8.—(1) Minutes of the proceedings of a meeting of a local authority, or of a committee thereof, 
shall be drawn up and entered in a book kept for that purpose, and shall be signed at the same or next 
ensuing meeting of the local authority or committee, as the case may be, by the person presiding thereat, 
and any minute purporting to be so signed shall be received in evidence without further proof. 

(2) Until the contrary is proved, a meeting of a local authority or of a committee thereof in respect 
of the proceedings whereof a minute has been so made and signed shall be deemed to have been duly 
convened and held, and all the members present at the meeting shall be deemed to have been duly 
qualified, and where the proceedings are proceedings of a committee, the committee shall be deemed to 
have been duly constituted and to have had power to deal with the matters referred to in the minutes. 


4, Subject to the provisions of this Act, a local authority may make standing orders for the regula- 
tion of their proceedings and business, and may vary or revoke any such orders. 


5. The proceedings of a local authority or of a committee thereof shall not be invalidated by any 
vacancy among their number, or by any defect in the election or qualification of any member thereof. 


6. Where more than one-third of the members of a local authority become disqualified at the same 
time, then, until the number of members in office is increased to not less than two-thirds of the whole 
number of members of the local authority, the quorum of the local authority shall be determined by 
reference to the number of members of the local authority remaining qualified instead of by reference to 
the whole number of members of the local authority. 


PART VI.—Parish Meetings. 


1.—(1) The parish meeting of a rural parish shall assemble annually on some day between the first 
day of March and the first day of April, both inclusive, in every year. 

(2) Subject as aforesaid, parish meetings shall be held on such days and at such times and places 
as may be fixed by the parish council, or, if there is no parish council, by the chairman of the parish 
meeting : 


Provided that in a rural parish not having a separate parish council the parish meeting shall, subject 
to any provisions made by a grouping order, assemble at least twice in every year. 


(3) The proceedings at a parish meeting shall not commence earlier than six o’clock in the evening. 


(4) A parish meeting shall not be held in premises licensed for the sale of intoxicating liquor, except 
in cases where no other suitable room is available for such meeting either free of charge or at a reasonable 
cost. 


2.—(1) A parish meeting may be convened by— 

(a) the chairman of the parish council; or 

(6) any two parish councillors ; or 

(c) in the case of a parish not having a parish council, the chairman of the parish meeting, or any 
person representing the parish on the rural district council ; or 

(d) any six local government electors for the parish. 


(2) Not less than seven clear days before a parish meeting, public notice thereof shall be given 
specifying the time and place of the intended meeting and the business to be transacted thereat, and 
signed by the convener or conveners of the meeting : 


Provided that if any business proposed to be transacted at a parish meeting relates to the establish- 
ment or dissolution of a parish council, or to the grouping of the parish with another parish, or to the 
adoption of any of the adoptive Acts, not less than fourteen days notice of the meeting shall be given, 

(3) A public notice of a parish meeting shall be given— 

(a) by affixing the same to or near the principal door of each church or chapel in the parish ; and 

(b) by posting the same in some conspicuous place or places in the parish; and 

(c) in such other manner, if any, as appears to the persons convening the meeting to be desirable for 

giving publicity to the notice. 

3.—(1) If the chairman of a parish council is present at a parish meeting for the parish, and is not 
a candidate for election thereat, he shall preside at the meeting. 


(2) In a rural parish not having a separate parish council the chairman of the parish meeting shall 
preside over all assemblies of the parish meeting at which he is present. 


(3) If the chairman of the parish council or the chairman of the parish meeting, as the case may be, 
is absent from or unable to take the chair at an assembly of the parish meeting, the parish meeting may 
appoint a person to take the chair, and that person shall have, for the purpose of that meeting, the powers 
and authority of the chairman. 


4.—(1) A parish meeting may discuss parish affairs and pass resolutions thereon, 


(2) Where a parish meeting is held for the election of parish councillors, opportunity shall be given 
at the meeting for putting questions to such of the candidates as are present, and receiving explanations 
from them, and any candidate shall be entitled to attend the meeting and speak thereat, but, unless he 
is a local government elector for the parish, shall not be entitled to vote. 


5.—(1) Subject to the provisions of this Act, each local government elector may, at a parish meeting 
or at a poll consequent thereon, give one vote and no more on any question, 


(2) A question to be decided by a parish meeting shall, in the first instance, be decided by the majority 
of those present at the meeting and voting thereon, and the decision of the person presiding at the meeting 
as to the result of the voting shall be final unless a poll is demanded thereon. 


(3) In the case of an equality of votes the person presiding at the meeting shall have a second or a 
casting vote. 


(4) A poll may be demanded, before the conclusion of a parish meeting, on any question arising 
thereat : 

Provided that a poll shall not be taken unless either the person presiding at the meeting consents, or 
the poll is demanded by not less than five, or one-third, of the local government electors present at the 
meeting, whichever is the less. 


(5) A poll consequent on a parish meeting shall be taken by ballot in accordance with rules made by 
the Secretary of State under section fifty-four of this Act, and the provisions of that section shall, subject 
to any adaptations made by those rules, apply in the case of a poll so taken as if it were a poll for the 
election of parish councillors. 


6.—(1) Minutes of the proceedings of a parish meeting, or of a committee thereof, shall be drawn up 
and entered in a book provided for that purpose, and shall be signed at the same or the next ensuing 
assembly of the parish meeting, or meeting of the committee, as the case may be, by the person presiding 
thereat, and any minute purporting to be so signed shall be received in evidence without further proof. 


(2) Until the contrary is proved, a parish meeting, or meeting of a committee thereof, in respect of 
the proceedings whereof a minute has been so made and signed shall be deemed to have been duly convened 
and held, and all the persons present at the meeting shall be deemed to have been duly qualified, and 
where the proceedings are proceedings of a committee, the committee shall be deemed to have been duly 
constituted and to have had power to deal with the matters referred to in the minutes. 


7.—(1) Subject to the provisions of this Act, a parish council may make, vary, and revoke standing 
orders for the regulation of the proceedings and business at parish meetings for the parish. 


(2) In a rural parish not having a separate parish council the parish meeting may, subject to the 
provisions of this Act, regulate their own proceedings and business. 


SECTION 96.—Committees and Joint Committees. 


(1) A local authority (including a parish council) appointing a committee, and local authorities who 
concur in appointing a joint committee, either under this Part of this Act or under any other enactment, 
may make, vary and revoke standing orders respecting the quorum, proceedings and place of meeting 
of the committee or joint committee, but subject to any such standing orders the quorum, proceedings 
and place of meeting shall be such as the committee or joint committee may determine. 


(2) The person presiding at a meeting of a committee or joint committee appointed either under 
this Part of this Act or under any other enactment shall have a second or a casting vote. 
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